Tips on How to Use OPAC

The following explains the procedure from searching for a book you want by
using the OPAC to actually arriving at the place where the book is shelved.

V How to Find Out the Detailed Location of the Book

Find out where the book you are looking for is shelved,
based on the information on the OPAC detail screen.
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(D Check the Location

From the Location on the detail screen [Main Library Reading Room / Main Library
Closed Stack / Branch Library / Others], you check where the book is shelved.

Main Read?ng Room 1 Main Closed Stack BF Branch Reading Room Research Room
Ma!n Reading Room 2 Main Closed Stack 2F Branch Closed Stack BF Preserved Stack
Main Reference Main Closed Stack 3F Branch Closed Stack 2F Preserved Book
Main Reading Room 5 Branch Closed Stack 3F Preserved Journal

To Reading Room _y, To Circulation Desk—p»T0 Asia Library » | To Circulation Desk
of the Main Library of the Main Library 2F Bldg. 9 (Branch) of the Main Library

V Note!

It takes time to get a book in Research Room / Preserved Stack /
Preserved Book / Preserved Journal, as we need to send away for it.
Please apply at the circulation desk well in advance!
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@ Check the Call Number

Check the location of the book by referring to the library floor maps
Q‘\—/Pplaced separately.
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3¢ Books with the same classification number are shelved alphabetically

\according to the author letters. /

@ Check the Status

If the status is "Checked Out", you can't borrow the book immediately. However, you
may reserve it.

Reserve at the Reserve
Circulation Desk by Yourself
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1. Click on the upper right of the OPAC screen.

2. Log in by typing your ID and password of which you have
been notified via Web Campus.

1. Search for a book you want to reserve 3. Search for the book you want to reserve using the OPAC.
and print out its detail screen using a 4. Click , Request Slip Output / Reservation Registration
computer in the search corner. on the left side of the detail screen.

2. Write your name and student ID 5. Click at the bottom.

number on the printed paper and

. . . X If the location of the book is Research Room /
present it at the circulation desk.

Preserved Stack / Preserved Book / Preserved Journal,
please send an e-mail to kufslib@kufs.ac.jp after
registering the reservation. In the e-mail, be sure to write
your name, student ID number, and that you have made a
reservation. (You can also tell the above information

directly to a librarian at the circulation desk.)
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&I Registration Completed!

After the reservation registration is completed, a notification will be
sent to your Gmail as soon as the reserved book is returned by the
previous borrower. Please come to the library to get it within a week
of receiving the notification.
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